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In this white paper, we focus on the "Requirements Management,” which has a great impact on
project's success and failure, and introduce its engineered concept and the practices with a tool. To
quickly adapt the methods of requirements management onto projects, we introduce 7 practices by
using one of the requirements management tools, "RaQuest.”
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1. Introduction

Recent trends in requirements management

The term “Requirements Management” has increased in prominence in recent years, and the field’s relatively
large body of literature has made it increasingly easy to gather relevant information. Whether the precepts of
requirements management are being correctly applied to actual projects, however, remains unclear.
Indications are that the concepts behind requirements management remain ambiguous, and are therefore
difficult to apply in practice.

Requirements management is deeply related to themes that have a major impact on the success of a
development project. Issues related to project scope are particularly closely related. Some problems, such as
decisions concerning the extent to which requirements should be implemented before the next release, are
quite difficult to solve without implementing methods from requirements management. Requirements
management is thus no longer just a “nice thing to have” for development projects, but rather an absolute
necessity.

Yet for most, while requirements management has now become a familiar term, its implementation has not
yet taken root in actual projects. Given its importance to successful software development, this is an issue
that should be addressed with some urgency.

Areas benefitting from application of requirements management tools

The application of tools in requirements management, the theme of this article, provides a hint as to how the
issues described above can be addressed. The traditional definition of “tool” emphasizes the use of tools as a
way of increasing efficiency in manual operations, but an additional aspect of tool use is better visualization
of vague engineering concepts. Requirements management is an area where key concepts are particularly
difficult to pin down, so here we look to tool use as an effective means for determining specific courses of
action.

This article uses the functionality of one such tool, RaQuest, to introduce specific methods for cutting
through the ambiguity and confusion surrounding requirements management, and putting it into actual
practice.
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2. Requirements management using RaQuest

The positioning of requirements management

Requirements management, along with requirements definition, falls under a wider domain known as
requirements engineering (Figure 1). Requirements engineering, in turn, deals with all activities and
techniques related to requirements, and is one of the areas that make up the practice of software engineering.
The field of requirements engineering has established a number of best practices for determining
requirement features and characteristics, and for dealing with them. Among those practices, some
particularly important topics include visualization, scope control, baseline management, and process
management. Further details of these topics can be read about in the technical literature, but in this article
we will focus on showing how RaQuest features can be used to address each of them.

______________________________________________________________________________________________ i (Related engineering areas)
Requirements Engineering :
Requirements definition 1 { | oo |
Elicitation > Analysis > Specification > Verification > '_'_'_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘_‘f
- L0 i Software |
A B equirements ' ! 3 . !
| . definition tool : : integration E
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Requirements management N
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Visualization Scope control i .| management
Baseline management Process management Project
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\ l'rl'ﬂlflli‘! 'y i lecsssss e e e .-----d
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<fig. 1> Positioning of requirements management

Two tool types

As in other areas of software engineering, there are many tools available for supporting activities related
to requirements engineering. Those related specifically to requirements can be roughly classified into two
types: requirements definition tools and requirements management tools.

Requirements definition tools assist in specifying and documenting requirements, for example, UML
modeling tools for describing Use Cases and drawing tools for creating data flow diagrams. Requirements
management tools, on the other hand, generally have features that support tasks that are difficult to
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perform manually with sufficient accuracy, such as requirements accumulation, visualizing, tracking,
change management, and impact analysis.

RaQuest, a requirements management tool

RaQuest, discussed and used in this study, is one such requirements management tool. RaQuest
incorporates many of the concepts and best practices of requirements engineering, making it an optimal
tool for users having a basic understanding of the methods of requirements engineering and the necessity
of requirements management, but are unsure of the specifics of how to implement them.

"RaQuest" is a requirements management tool that Sparx Systems Japan develops and distributes.
RaQuest version 3.3 is used in this white paper.

<Product information> http://www.raguest.com/

In what follows, the primary functionality of RaQuest is used to show the details of how it is used to
address important topics in requirements management.

Topics of corresponding

7 practices of RaQuest in this whitepaper !
requirements management

. ; . . Requirements visualization
[ Practice 1] Accumulate requirements in a repository
Process mﬂﬂagement

; : . Requirements scope control
[ Practice 2] Classify requirements by package . i

Requirements visualization

[ Practice 3] Verify requirements through traceability

, Use requirement attributes to visualize Requirements visualization
[Practice 4] . .
implicit knowledge

Control projects according to requirement

Practice 5
[Practice ]status

Process management

Requirements visualization

[ Practice 6] Use baselines to represent project scope

Requirements baseline management

Requirements scope control

Maintain baselines through requirement

[ Practice 7] change management

Process management
Requirements baseline management
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3. Seven practices for requirements management

<Practice 1> Accumulate requirements in a repository

Requirements for software development are frequently collected during discussions with users, and
recorded on paper, on whiteboards, or in spreadsheets. When this is done strictly for follow-up
verification or a quick explanation, such temporary records of identified requirements are likely sufficient.
If the goal is to make use of the identified requirements throughout the entire software development
lifecycle, however, all requirements need to be gathered into a single location and maintained in a format
that allows them to be easily viewed. In other words, requirements organization needs to occur in a
manner similar to a repository, not a file server. Storage in a repository allows for individual identification,
proper referencing, and editing. More advanced functions, such as linking related requirements into

groups, make repositories an invaluable environment for handling requirement sets.

lder\tiﬁed Accumulating
requirements requirements

Referring to contents Requirements

© details

Making relationships
between requirements

Requirement—001 )

y . Requirement-002
Grouping requirements

Requirement-003

Requirements repository

<fig. 2> Accumulate requirements in a repository
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When requirements are entered into RaQuest, they are stored in a repository as manageable data elements.
Unlike information written on paper or typed into a spreadsheet, requirements stored in a repository
become basic data that can be utilized for a variety of goals. Having requirements stored in a repository is
one of the most basic conditions for successful requirements management.

Creating requirements in RaQuest provides a number of benefits. For example, each requirement is
automatically assigned a unique 1D, a necessary but tedious part of requirements management. Major
input supports include the following <screen 1>:

Automatic ID assignment for requirements and revisions
+ Versioning and phase settings

- Automatic recording of creation and change

+ Automatic update log maintenance

= 003 Online membership is registrable.

Summary | @) Detai | €32, Userdefined Atributes | Tg, UML Items | 4|

Summary

|Dnline memnbership iz registrable.

ID % Fevision
Yersion 1.0 Phaze 1.0

™ DueDate Tupe Functional -
Created  3/3/2011 5:43.37 PM Status Propozed hd

Created by raguest I Lock Requirement
[ Review Required

5422/20171 11:17:34 PM

g [ Approved

|pdated by test Approved by

™ Keep the dislog open when OF button iz clicked

E M Cancel

<screen 1> Creating a new requirement
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Because RaQuest stores requirements in a repository, they can be examined in a various ways. For
example, they can be displayed in tabular form like in a spreadsheet, or with extensive details shown like
in word processing software. Each view is just a rearrangement of items stored in the repository, so
requirements inconsistency and other features are always maintained. The result is that inconsistencies
resulting from partial editing of similar data replicated across a number of formats are avoided.

=l 003 Online membership is registrable.
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[~ Keep the dialog open when OK button is clicked

Pe— | s e o o Concel

<screen 2> List of requirements <screen 3> Details of individual requirement

< Requirements management practice 1> Accumulate requirements in a repository

+ All requirements must be stored within a data repository.
+ Requirements viewing must be performed using items stored in the repository.
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<Practice 2> Classify requirements by package

When the number of requirements becomes large, finding a mechanism to manage them becomes an
important issue. From a requirements engineering perspective, requirements are generally classified
according to level of abstractness and type.

- Level of abstraction

A requirement’s level of abstraction depends on factors such as the detail level, the source of the
requirement, and the timing of its recognition. When managing requirements, identifying a requirement’s
level of abstraction allows for clear comprehension of the level of a requirement under consideration, and
allows for smoother progress in defining requirements. The following describes three types of
requirement abstraction:

Needs refer to stakeholder needs. This is the highest level of abstraction, and the basis from which
Features and Specifications (below) are formed. These reflect comments and opinions obtained directly
from stakeholders, and must reflect the true needs of users of the software. When user needs are ignored,
the result can be a failure to identify the requirements and specifications necessary to create software
that accomplishes the desired tasks, and therefore becomes unusable.

Features refer to the capabilities and services provided to the user, or the characteristics that the
software should have. Each feature must meet at least one of the specified needs, such that statements
like “Feature X is implemented to fulfill Need Y are possible.

Specifications refer to requirements defined and documented at a level of specificity that allows them to
be treated as an input for system design. This includes functional specifications, interface specifications
including screen elements and form layout, and data specifications. Specifications will eventually be
compiled into a formal document known as the requirements specification. This document gives precise
details related to the features and capabilities the system must provide, as well as constraints that must
be adhered to. It provides the basis upon which further development activities such as design,
implementation, and testing are performed.

Abstraction level

gigh = /4 Nesds\ """"""""""""* “Needs of stakeholders”

Features  \"""""""" Services that system provides

Low / Speofiications

“Complete input of design data”

<fig 3> Requirements abstraction level

Do you know? "7 practices” for a Reliable Requirements Management
Copyright(C) 2009-2011 Software Process Engineering Inc. All Rights Reserved
Copyright(C) 2009-2013 Sparx Systems Japan Co., Ltd. All Rights Reserved



RaQuest represents requirement abstraction through its Packages functions. Packages are a way to bundle
and store separate requirements into single units, similar to how UML packages are used. Packages can
be freely created, so preparing needs, features, and specifications packages and appropriately sorting
requirements among them is one way of managing requirements abstraction as described above. <screen
4, 5>

[l [Hotel reservation system.rqe] - RaQuest - |@|El

File Edit Wiew Search FProject Tree List Matrix Requirement Toals Help

@R &S00 £Ms 10 G

=1 NOOT Want to regerve a hotel easily via Intemet anytime,
= MNO0Z Want to regerve at night via Internet.
=1 NOO3 W ant to reserve a meeting room or hall via Intemet,
=[] Features
=11 F Functional Features
=2 FOO Reservation, change, and cancellation are available from the Intermet
= FO02 Yacancy information is referable for three months ahead.
1 5 Mondfunctional Features
=] Specifications
=1 UC Use Cases
3 UCOM Reserve a room
= UCO03 See vacancy
7 Mon-unctional Specifications

Project | Members

Current Baseline: Nothing

<screen 4> Package tree by the abstraction levels

Sorting requirements into Packages also allows other RaQuest functions to be applied to multiple
requirements as a single unit. The following are some package-related functions that RaQuest provides:

- Listing requirements by package
+ Changing package display items
+ Issuing requirement 1D by package
+ Exporting requirements by package

EB [WPSample. rqe] - RaQuest
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<screen 5> Displaying the list by packages
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- Requirements classification

The second requirements abstraction is the classification type. Requirements are broadly sorted into two
types, functional and non-functional. Functional requirements are observable behaviors that result from
the system itself, while non-functional requirements result from fixed attributes and qualities that the
system must have. Use of requirement types makes it easier to understand what category of requirement

needs to be collected, and helps to prevent omission from collections.

Functional
requirements

“Functionality”

Actions that system must have to provide beneficial
functionalities for users

“Usability”
“Performance”

“Reliability”

Requirements for integrity of user interface, learnability,
and necessity of of help/support documentations

Requirements for response time, throughput, capacity,
and resource efficiency

Requirements for applicability, availability, data
accuracy, system security, and data protection

INon—functional
requirements

“Security”

Requirements for confidentiality, storage stability, and
security availability

“Maintainability”

Requirements for changeability, portability, reusability,
and localization possibility

“Operability”

Requirements for operability, and monitoring availability

“System Constraint”

Constraints for the technology limitation, and
compliance to laws/regulations

<fig. 4> Requirements classification

Figure 4 shows one example of requirement type categorization, but many other classification approaches
are also used. Below we give FURPS+ (Robert Grady, 1992) and ISO/IEC 9126 (JIS X 0129-1)

“Software engineering—Product quality” as examples.

- Classification of requirement on FURPS+ (Robert Grady, 1992.)

F: Function, U: Usability, R: Reliability, P: Performance, S: Security, +: Other

- Requirement classification on ISO/IEC 9126 Software engineering - Product quality.

Functionality, Reliability, Usability, Efficiency, Maintainability, Portability

RaQuest supports requirement typing using its Type function, which allows assigning types to individual
requirements to sort them into categories according to the classification model used. RaQuest comes with
the FURPS+ model by default, allowing you to begin categorization immediately, without creating your

own model. <screen

6>
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<screen 6> List of non-functional requirements after specifying the requirements type

RaQuest also has a custom tree function, allowing display of requirements trees in various ways. Using
custom trees is a good way to change requirement representation without changes to the repository
structure. For example, when you want to focus on non-functional requirements, you can use this function
to display the requirements tree by type. <screen 7>
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51 5016 Alwaps stare data at the end of the prior business day.
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-

Project | Members by Type

curtenk Baselne) Nothing <screen 7> Package structure of requirements by the custom tree

< Requirements management practice 2> Sort requirements into packages

+ Make requirements distinguishable by level of abstractness
+ Sort requirements into functional and non-functional types
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<Practice 3> Verify requirements through traceability

Another commonly implemented practice in requirements management is requirement verification
through the use of traceability. Simply put, this refers to making it possible to follow requirements to
other requirements or to operational areas, such as designs and implementations. When a requirement is
to be changed, traceability allows easier impact analysis to investigate the effects on other requirements,
as well as coverage analysis to verify that needs are being fulfilled.

As the number of requirements increases the number of relationships between them increases
exponentially, making it nearly impossible to manually implement traceability. Traceability is important
not only when requirements are being defined, but throughout the entire software development lifecycle.
Because it is difficult to maintain a high level of quality when manually managing traceability, the use of
tools that provide continual support is vital.

Situation where requirements traceability is managed

<{Forward trace>

— Sufficiency level
evaluation of needs _‘3‘}
(coverage analysis) ,3,‘6

; [}
= Impact analysis &
£

- {Backward trace>

- Impact analysis of
amendments

- Validation of
applied technologies

of changes A

<fig. 5> Requirements traceability

RaQuest has a number of functions that support requirement traceability. Impact analysis and coverage
analysis are supported from initial requirement creation through the addition of relations between
requirements. Establishing these relations makes it possible to reference requirement relations through a
variety of views. When performing impact analysis, there are many cases where traceability needs to be
referenced for each individual requirement. RaQuest’s relation map display function allows this to be
done instantly. <screen 8>

5 Requirement Relationships

<screen 8> Show a relationships map for the impact analysis
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When performing coverage analysis to verify completeness between requirements at different abstraction
levels, RaQuest’s traceability matrix function allows the relations between multiple requirements to be
viewed at a glance. For example, to verify that all identified needs have associated requirements,
displaying the traceability matrix allows a visual inspection of requirement status. The traceability matrix
also has an update function, allowing addition or deletion of requirements during verification. <screen 9>
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<screen 9> Coverage analysis by the traceability matrix

< Requirements management practice 3> Verify requirements using traceability

+ Assign relations between requirements when they are created
* Use a traceability matrix to verify complete coverage of requirements
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<Practice 4> Use requirement attributes to visualize implicit knowledge

Stakeholder recognition of requirements differs according their point of view, but such differences are
often held as implicit knowledge. Such differences can be made evident by assigning requirement
attributes to each requirement, thus bringing forth perception gaps between stakeholders, and their
differing levels of risk. Assigning requirement attributes helps to visualize tradeoffs between requirements
and allows for objective evaluations of priority. Frequently used attributes include the following:

Priority is the most general requirement attribute, and is used in many projects. This attribute provides
objective criteria for selecting requirement implementation, serving as an indicator of requirements

validation.

Difficulty is an evaluation of the risk associated with the realization and implementation of requirements,
and represents an evaluation of requirements from a technological standpoint.

Cost is used to give a rough idea of scale within the system, representing scale as measured through the

use of some index.

Requirement stability is used as an identifier of the underlying potential risk based on the likelihood
that the requirement will change, as well as the potential necessity of addressing such changes.

Implicit knowledge of requirements - ) Requirements status
equirements
— Whose requirements? — Is it approved?

— Who is related? - Is it implemented?

T nderying issues Requirements have various “loiticiear?

— When should be implemented? q . ) — When is it created?
— Can it be realized? information — When is it changed?
— How complicated? — Has it ever changed?

<fig. 6> Various requirements attribute

The easiest way to assign attributes to a requirement in RaQuest is to use the initially provided default
values. The default priority levels are high, normal, and low, allowing immediate implementation without
the need for further customization. <screen 10>
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=l 002 The system should handle 100 users at the same time. @

Description (12 Attributes IE‘.‘E UMLItems] Files] % Members ]Ll;
=I| Attribute
jin] a0z
Revision 1
‘ersion 1.0
Phase 1.0
=!| Date Due D
Date Due Sfzzfz011
Type Functional
Skatus Proposed
Lock, D
Review Required D
Approved False
Reviewed False
Approved by
-
Difficulty Mediurm
Risk. Medium
Stability Low .

™ Keep the dialog open when OF buttan is clicked

wlo] 3]

LCancel |

<screen 10> Attribute Settings by requirements' Details tabs

In actual projects, you will likely need to customize the list of requirement attributes. For example, you
might want to change the workload attribute to cost, or change the priority rankings to A, B, and C, or add
new attributes such as the existence of alternative approaches. To do this, use RaQuest’s “User-Defined
Attributes” screen to easily customize the list of provided attributes. <screen 11, 12>

=l Project Options P§|

8 Project Options

{T}' General Features 2

{T}' General Features 2 ]
47 Status and Initial Values ] {T}' General Features 1 ]
Requirement Types ] Requirement Statuses ]
{:“3\ Uszer-Defined Attributes Q List Fields FPackages ]
| J |Features j Mew
Avwailable Selected Del
Hevi_sion ~ [w]ID
Wersion Add ¥ Tupe
Phaze S
Date Due gmrnary
Status Priarity
Lock Stabiliy
Review Require Difficulty
Approved
Reviewed
Approved by
Detail
[ etail [no format
Effort
PFriority walue
Kewords
Parert 1D
Package
Created
Author
Last Updated
Updated By v
oK | Cancel | |

<screen 11> Creating User-Defined Attributes

Requirement Types Requirement Statuses
{:‘}?‘\ User-Defined Attributes l Q Lizt Figlds ] Packages

Mame: |Source Type: | String - J

|
7 Status and Initial Values ] {T}' General Features 1 ]
l
l

J Do Hew | Save | Delete |
| Attribute Name | Attribute T... |

Source String
Stakeholder String
Contribution Enum
Diomain String
Subcharacteristics String
Actar String

<screen 12> Customization of List Fields
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RaQuest furthermore facilitates defining requirement attributes by package. You might do this, for
example, should you need a difficulty attribute in the Features package, but not in the Needs package. You
can also set requirement attributes by package, just like changing a spreadsheet column type. The set of
requirement attributes for packages can be viewed in requirement lists, as long as requirements are
assigned to packages beforehand according to abstraction level and type.

FHl [WPSample. rge] - RaQuest

File Edit Wiew 3Search Project Tree List Matrix  Requirement Tools Help
= Shhh@0s /0@
40 %% X{
. imp Type Summary ( Friarity Stability Drifficulty I
= @ Requirements |
+-_] Needs (0] 5001 Usabilibg Reszervation of online member should be done in less than thr... Medium Lo L E
=] Features ) O 5002 Performance  The spstem should handle 100 uzers at the same time. b edium Lo Lo
-1 CIDFt - O 5003 Reliability Data is protected up to & week, as-is. even in a time of dizast... High High Lo
- [i-l ”Iu“d — O 5004 Reliability Intemet communication has to be encrupted to protect data.— High High Lo
+-_] Use Cases [0 5005  Supportabili  Design of site can be easily changed. Medium Lo High
[ Manunctional Speciications [ 5006 Supportabili - System failure should be detected in less than 5 minutes after... High High Low
O 5007 Ete Frivate Information Protection Law should be compliant. High Lo High
O 5008 Lsahility Unified the screen design. Medium Lo Lo
O 5009 Usahiliby Site can be used without training. Medium Lo L
O 5010 Usability Online help iz available, b edium Lo Low
O 5011 Performance  Standard responze time of the system is 3 seconds. Medium High High
O 502  Performance CPU usage rate is 80%hr at masimurm, b edium High Lo
O 5013 Reliakility Intemet reservation iz avalable in 24 hours 365 days. High High High
O 5014 Reliability MTEF should be within 300 hours. High High High
O s015  Reliability Amount of money iz accurate at three places of decimals. High High High
O S016  Reliahbility Alwayz store data at the end of the prior buginesz day. High High Medium
O SM7  Supportahbili  Japanese dizplay iz available. Medium High L
O 5018 Supportabili - Korean/Chinese display iz available. Lo Lo Low
O SM9  Supportabili  Remate operation will be available. Medium High Low
O 5020 Ete Intemal spstem rule has to be compliant. High Lo Lo
O 5021 Performance  The spstem should handle 200 users at the same time. Medium Mediurm Medium
Praject | Members J Al Hequilementl Requirements For Mon-functional .. ]J
Current Baseline: Mothing T

<screen 13> Example of list differed by package

< Requirements management practice 4> Use requirement attributes to allow visualization of
implicit knowledge

- Assign implicit knowledge concerning requirements as attributes
+ Use requirement attributes suited to the project
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<Practice 5> Control projects according to requirement status
In addition to those attributes representing implicit knowledge, introduced as a part of Practice 4, it is also
necessary to add an attribute representing requirement status. Visualization of project status allows for
real-time comprehension of the state of requirements as they change. Requirement status attributes

include the following:
Status refers to the current status of a given requirement in the context of the entire project..

Version is an attribute that associates each requirement with baselines and system versions. It provides a

mechanism for version control of requirement sets.

Revision is an attribute assigned when requirements are changed as a record of changes. Many tools

will automatically assign revision numbers.

RaQuest includes features that allow the addition of status attributes for each requirement. Values can of
course be updated by requirement, and triggers can be implemented that change requests when a specific
status is assigned, allowing for the establishment of operational rules for tool-based project control. For
example, requirements can be locked to prevent further changes when a finalized status is set. <screen
14>

=l 002 Vacancy information is referable for three months ahead. @

Description (1 Attributes IE‘.‘E UML\tems] Files] ¢ Members] A L

= Attribute Y

jin] a0z
Revision 3
Wersion 1.0
Phase 1.0
=!| Date Due D
Date Due Sfzzfz011

Functional
Validated

Review Required D

Approved False

Reviewed False

Approved by

Priarity High

Difficulky Medium

Risk. Medium

Stability Low v

™ Keep the dialog open when 0K button is clicked

wlo] 8] e |

<screen 14> Validated requirements are un-editable

RaQuest was created under an assumption of requirements’ state transitions like those shown in Figure 7,
but this can be customized according to the rules of a specific project, just as status values can be

changed.
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<LInitial>>
Proposed

Obsolete Considering Pending

—

Duplicate <<Reviewed>>

Validated

<<Approved>>
Approved

<fig. 7> RaQuest’s standard Requirements’ state transition

RaQuest also supports Version and Revision status attributes. Revision values are automatically
incremented each time a requirement is updated. Version attributes are generally used as a part of version
control for entire requirement sets, and thus can be changed by batch under the project options. <screen

15>

&l Project Options @

W General Features 2
3 UserDefined trbutes | < ListFields | Packages
Fiequirement Types Frequitement Statuses
< Status ardIniialVakes | 47 General Festurs 1

Inial Status Fioposed =
Reviewed Status  [Validated v
AppovedStatus [pproved 7|
Defauil Type [Functional =]
[Defaun Version Ed ]

Default Phase |1 0

v Add |D number automatically

Start &t 001 Suffie .

- i CL <screen 15> Display the "Status and Initial Values" of Project Options

< Requirements management practice 5> Control projects according to requirement status

+ Monitor and record requirement status
+ Control project rules according to requirement status
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<Practice 6> Use baselines to represent project scope
Requirement baselines are collections of requirements (requirement sets) agreed upon at the project outset.
In project management, this is also referred to as the scope baseline. The IEEE Standard Glossary of
Software Engineering Terminology defines “baseline” as follows:

“A specification or product that has been formally reviewed and agreed upon, that thereafter
serves as the basis for further development, and that can be changed only through formal change

management procedures.”

Requirement baselines are one of the most important concepts in the field of requirements management.
Without baselines, it is impossible to know vital information such as the scope of features to be provided
to the user, schedules, estimates, or the base of changes. Without clearly defining baselines, it is
impossible to solve problems related to the ambiguity of software development scope.

Requirements, agreed to

bersalzed Baseline requirements

Identified
<

requirements — Function scope to be provided to users
ssssssssssssssssssnssssnssssnsssss — Rationale ofdevelopment schedule Dlanning
1 — Rationale of development cost estimation

- Base of change

| Requirements, not
| realized or changed |
L

<fig. 8> Baseline of requirements

RaQuest also includes requirements baseline management features. When determining project scope, it is
possible to save baselines for identified requirement sets, including the status of each requirement at that
time. Baselines can be saved either as external files or project files, and thus are saved as a first step when
considering additions or changes to an already agreed-upon requirement set. This allows for review of
saved baselines as an effective means of referencing their status during decision-making.

T RIK
Savai [ 1o =1 & &f BB
3  EDE
My Recent
Dioxam " it
[ -,-uw
mn':'.;:m-.
]
My Computer
<)
Wy Nk Fl e [P |
Save s h | 5L [* i Carcel - -
sl i el —=—| <screen 16> Save the baseline to an external file

< Requirements management practice 6> Use baselines to represent project scope

- Assign baselines to requirements

Do
Cop) + Always maintain baselines in a manner that allows for referencing

Cop I N7 L Py Lt T I




<Practice 7> Maintain baselines through requirement change management
Changes to requirements can occur at any point during the project. Exactly what is taken to mean a
“change,” however, has a significant impact on the project, and for fixed-term projects in particular,
having agreed-upon rules is important for when changes take place. In projects where requirement
baselines are being managed, controls should be established that allow changes to occur with regard to

only baselines.

Original baseline Changed baseline
'S
Requirements, agreed to Realized : =
be realized Baseline requirements 2 o IAUIAmS
____________ g Requirements, agreed to be
r | - -k added or changed
I E / llllllllllllllllllllllllllllllllll
|

I Add/change requirements =-~=
! Requirements, not 1

| realized or changed |

<fig. 9> Changed baseline

RaQuest is designed to allow changes to be applied to only agreed-upon requirements, a mechanism that
allows for clear identification of changed requirements. As explained in the description of Practice 6,
when requirements are agreed upon their status is set to Approved, and thereby establishing a baseline
allows Change to be individually recognized as such. Requirement change in RaQuest has the following

characteristics:

+ New requirement change can be made for requirements with an only Approved status..
+ Ahistory of pre-change requirements is automatically saved.

+ Changed requirements are identified as such in lists of requirements.
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{5l New Change @
Description | {5 Atributes |

Summary

|Ah\e ta tefer the vacancy information for four months shead

Detail

Bl r|ulalr| =[] =

Wacancy information should be referable for four months shead]

I Keep the dislog open when OK buttan is clicked

Original Requirement J J Cancel

<screen 17> Creating new requirements

58l [WPSample.rqe] - RaQuest

File Edit Yiew Search Project Tree List Matrix Reguirement Tools Help

EBE SLOeLs|'Ca

'EEE
=] @‘ Requirements

+-_] Needs
-] Features

= Reservation, change, and cancellation are available from the Intermet
—1-IE acancy information is referable for three months ahead.
@l Wacancy information is referable for six months ahead. ]
=2 Unline membership is registrable.
I3 Acquired pointz can be checked.
=2 Online reservation is linked with inventory management system in real time.
=2 Reference/reservation iz available by room type.
= Mobile phone reservation is awvailable.
= History log can be downloaded from the Internet.
= Charge in a lump sum for company.
= Addition/amendment of campaign are available.
=2 Reservation via agency can be done via Intemet.
=2 Dedicated site for corporate customer can be used per company.
= Campaign for online member can be given.
= "Matification information' is viewed, and its contents are differed by the customer types.
=2 "Digcount rate’ can be set by customer type.
M= Online member can use acquired points for dizcount when reserving,
= Front can amend the onling reservation information.
= Reservation statuses of online/non-orline can be refered at once.
+-_] Norfunctional Features
+-_] Specifications

Project | Members

Current Baseline: Mothing

<screen 18> Check the change requirements by requirements list

< Requirements management practice 7> Maintain baselines through requirement change
management

+ Changes should be performed on requirement baselines
+ Changed requirements should be displayed as such
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4, Summary

Adaptation of requirements management to project

How do we adapt the methods of requirements management, introduced in this white paper, to an actual
project?

Requirements management is a theme for the whole project, and it brings out the great effect only after it
is applied to all teams. Individual operation by a specialist of requirements management is effective only
to a small part. You need to have an ingenuity to spread out the effects to all teams. Here are the points for
the effective use of requirements management mechanism to be adapted to project.

+ Understand the advantages of requirements management, and share them with team members.

+ Appoint a team member to be the person responsible for requirements management (someone
dedicated to the task, if possible).

+ Implement the mechanisms of requirements management from the start of the project.

Of course, another effective means of performing requirements management is the use of a tool like
RaQuest. The following are some key methods for introducing RaQuest as a part of your requirements
management solution:

+ ldentify those features of RaQuest that best fit with the style of requirements management for a given
project.

+ Use sample data to gain practice with the features you intend to use.

«+ Customize requirement attributes and status settings to best fit the characteristics of your project.

As discussed in the Introduction, requirements management can have a major impact on the success or
failure of a development project, yet its methods have not yet taken firm root in real-life software
development projects. We hope that you will consider the approaches introduced in this article, and by
implementing them, see for yourself the transformation that your projects undergo.
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